To setup a new account, use the settings below, replacing your email address and domain instead of the
“allied-tools.com” account below. To access an existing account, get to the Account Settings menu. in
Outlook 2007, click on Tools/Account Settings then double-click on the email address you want to
modify.
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Account Settings . X
E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books
o New... 3¢ Repair.. '3 Change.. @ SetasDefault X Remove # &
Name Type
Q @ xiwebservices.com Microsoft Exchange (send from this account by def...
jeme G reem— ot POP/SMTP
S @ gmail.com POP/SMTP
test@allied-tools.com POP/SMTP
Selected account delivers new messages to the following location:
Change Folder | test@allied-tools.com\Inbox
in data file C:\Users\...\Outlook Files\test@allied-tools.com - Office 365.pst
)
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Change Account | PG |
I POP and IMAP Account Settings
Enter the mail server settings for your account.
User Information Test Account Settings
Your Mame: test We recommend that you test your account to ensure that
. the entries are correct.
Email Address: test@allied-tools.com
Server Information
Test Account Settings ...
Account Type: POP3
Incoming mail server: mail.allied-tools.com {hutqmaticallytest account settings when Mext
. : is clicked
Cutgoing mail server (SMTPE: | mail.allied-tools.com
Logon Information
User Name: test@allied-tools.com
Password: AEREARES
Remember password
|:| Require logon using Secure Password Authentication
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Internet E-mail Settings

| General I Cutgoing Senrer| Advanced |

Server Port Numbers

Incoming server (POP3): 110

Use Defaults

This server requires an encrypted connection [35L)
Qutgoing server [SMTF): 587

a Use the following type of encrypted connection:

Server Timeouts
Shot ~F——

Long 1 minute

Delivery

Leave a copy of messages on the server
Remaove from server after 14 E‘ days

Remove from server when deleted from '‘Deleted ltems’
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